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1 Getting Started

dyladl 1

EnCoach Image 1

Create new account

Individual Corporate

1.1 Creating an Account

To get started with Encoach, you need to create
an account.
I.  Visit the Encoach website and click on
the "Sign Up" button.
IIl.  Fillin the required information, such as
your name, email address, and
password.

[ll.  Once you've completed the registration
process, you'll receive a confirmation
email. Click on the link provided in the
email to verify your account and start
using Encoach.

(Image 1)

Logging In

If you already have an Encoach account, simply
click on the "Platform" button on the website's
homepage. Enter your email address and
password, then click "Login" to access your
account.
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2 Teacher Dashboard Srodsoll doie 3

@) B, Nosser ALDhahli | Teacher

. EnCoach

5 Dashboard
Welcome to EnCoach, the ultimate platform dedicated to helping you master the

IELTS ! We are thrilled that you have chosen us as your learning companion on this

B Exams journey towards achieving your desired IELTS score.
y To make the most of your learning experience, we kindly request you to complete
& Exercises your profile. By providing some essential information about yourself.
|~ stats
Country * Phone number *
(L Record o Oman (+968) 123456
@ settings Timezone
Asiamvuscat ]
Gender *

o e o

Employment Status *

m e

Unemployed salf-emplayed

¢ Minimize

8 Image |

2.1 Welcome page duu> Ul dxandl 2.1

New teachers joining EnCoach will be greeted iS5l W] Was geuai] il aw)ysed]l gues
with a welcome page where they will need to owlwll agiloglee ayadi ol ooz lizuw
provide their basic information.

After completed you need to press Save ) wle baall o Sloglaall 03 cido asy

Information has>
(Image 1) (13)90)
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B Encoach

I5 Dashboard

@) B Nasser ALDhani | Teacher

£

Assignments

[

Highest exam count students

-
B EBams ° il 00
) . ac
Students Exams Performed Average Level Groups
& Exercises
0 0 0.0 0
|~ stats
. Latest students Highest level students
(@ Record
@ settings
< Minimize
Log Out

3.1 Main Dashboard

You will be able to see the following menu
e Dashboard : Main Dashboard

e Exams:

e Exercises
e Stats

e Records
e Setting

At this page you can find the following :
e List of the student assigned to you by
the corporate
e Exams performed
e Average level of the Exams performed
e List of Group under your account
e Assignment
(Image 2)
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. EnCoach (@) B NesserALDhani | Tescher

4 Back

B Exams Groups (0)

£ Exercises D Name Admin Participants

|~ stats

(L) Record

@ settings

[ Minimize

8 ogou Image 3
3.2 Creating a group dcgoxo clin| 2.3

Otlseuadl QMBI o degozo clin] liSay

To create a group of registered students degozo" (e jaill Gy yb e iwwgoes Gubuiyell
associated with your organization, simply click oSl Juoxi clie wildoiuw U3 sy a0
on "New Group." Afterwards, you will be (38)90)
prompted to upload the list. (Image 3)

New Group

Mame *

Participants @

(Pamcwpanls.”

To proceed, please upload an XLS file containing dails e $gizy XLS walo Jroxi | glisiw
a list of student emails exclusively. J0ds UMbl (g iSINI 3yl o glisy
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Assign a name to the group. Lol degoxall cloels o8

Additionally, you can add students to the group wJl Wb &lo] eliSey « U3 J] oLolb
by selecting them from the participant list and oS liedl dails o pd Iz Gu b e degozall
clicking on the submit button. M5 e jaill o3
(Image 4) (4 3)90)
& Encoach ©) ®_ Nasser ALDhahli | Teacher

B Exams Active Assignments (0)

& Exercises Planned Assignments (0)

Record +
@ setings .

Past Assignments (0)

[¢  Minimize

B Lgou Image 5

3.3 Create Assignment Hlisl sl 2.4

oo OSediw Mg Hisl bl e jail bhas
To create an assignment, simply click on "New b o 83320 degazal dgogo sl L]
Assignment" and you will be able to create a (58)9:0)
group assignment directed towards a specific
group of your students.

(Image 5)

5|Page



New Assignment

@ Reading
[ <

Assignment Name *
Kitchen Creature

Start Date

12003/202417:36

Speaking Instructor’s Gender

Varied

Assignees (0 selected)

o Listening

o Writing
0 -

End Date *

200372024 23:59

Fulllength exams

After selecting "New Assignment," you will be
directed to a page where you can specify the
type of assignment you want to create, such as a
Mock Test or an English Level Test.

Additionally, you have the option to provide a
name for the assignment and define its duration,
including the start and end times. For full-length
assignments, students will be given 3 hours for
the Mock Test and 45 minutes for the Level Test.

Once students receive the invitation for the
group assignment or level test, they will have a
specified period of time to activate it. Once they
click "start," the allotted time will be locked.
(Image 6)
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New Assignment

@ Reading o Listening o Writing
e Speaking @ Level

Assignment Name *

Kitchen Creature

Start Date * End Date *

120342024 17:36 20032024 2359
Speaking Instructor’s Gender
Varied

Assignees (0 selected)

. Full length exams.

@ cenerate different exams

Cancel \ ( Create )
,/

From the list of assignees, you can choose the il degozall Uizl eliSoy i uindiuall doils o
group to whom you would like to address this Lgd] H WiV s auzgd (w6 ey
exam.
AJl Ol sasl aa=d Hbs ey o
Then, you have the option to select one of the 3aall dygb Olylisl-
following: Aiwll walizo Hlis| <Lil-
- Full-length exams
- Generate different exams b JS L-,i iy dalize Sllis| cbi] s
GlisVl diwl o 83446 dcgame e Juozw
The option to generate different exams means Al sae e bl jasy
that each student will receive a unique set of
exam questions, regardless of the number of oxiaall uiz izl Gayl eliSay s (JI @la)l
students. (78)50)

Additionally, you can also choose the gender of
the examiner.
(Image 7)
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. EnCoach
03 Dashboard
[A Exams

& Exercises

|~ stats

(L Recor

@ settings
- Load Exam

Name 17 E-mail I Type i Company Name {1

@) B Nosser ALDhahii | Teacher

Expiry Date U1 Verification {7 Switeh

< Minimize

3 Logow Image 8

3.4 Menu Settings

In this menu, you can carry out the following
functions:

- Adding your own exams

- Viewing a list of users

- Viewing a list of groups

- Searching for users

When adding your own exams, EnCoach has
implemented a rigorous quality assurance
process to ensure that uploaded exams meet
the specified criteria. Once this process is
successfully completed, your exam will be
published for your designated group. (Image 8)
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Student | Student

. EnCoach (@ =

Image 7
I8 Dashboard
Assignments Last month lastweek  Lastday

B Exams

2024/03/13 - 12:39 + O minutes Level 0.0 2024/03/07 - 15:04 - 1 minutes Level 0.0 2024/02/19 -15:15 0 Level 0.0
\i Stats \

2024/02/19 - 15:14 » 1 minutes Level 0.0 2024/02/19 - 15:14 » 1 minutes 2024/02/05 - 15:57 » 0 minutes Level 0.0
© Rocora wm

2024/02/05 - 15:55 » O minutes Level 3.5 2024/02/05 - 15:05 » O minutes Level 0.0 2024/02/04 - 12:15 + 2 minutes Level 0.0

m [ 0]

2024/02/01 - 13:32 « 0 minutes Level 0.0 2024/02/01 - 13:31 + 0 minutes Level 0.0 2024/01/31 - 13:52 » 2 minutes Level 4.0

D m 040
I( Minimize 2024/01/30 - 16:46 + 1 minutes Level 0.0 2024/01/21 - 15:48 + 10 minutes Level 8.0 2024/01/14 - 09:30 - 13 minutes Level 7.0
B Logou [ <o)

3.5 Record

The "Record" section allows you to view your
Exam and Exercises records and allows you to
generate downloadable reports.

O M=udl 3.5
SV Olzw oy " Oz l" aws el auiy
s ey clinl el rouwg el Aol ) ldlg

Mz Wl Jguoglly @ Ml Goye
by aolzl o, lailly Ol Lisyl

I.  View Records: Access your Exam and
Exercises records.

Il.  Generate and Download Reports:

Detailed reports on exam and exercise
performance, including scores,
completion rates, and time spent.
(Image 7).
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4  Miscellaneous sy> jolic 3

FaSSPOTTNATENETT = TmEzonE

Enter National 1D or Passport number AsiaiMuscat o
Desired Levels
Reading level Listening level

m et . ) ot

Writing level Speakinglevel

Vi el v « e :

Speaking Instructor's Gender Preferred Topics @
e )
Varied ~ ( Select Topics (All selected)
Employment Status * Gender *+
“ e - e o
Unemployed self-employed Expiry Date (click to purchase)
Retired Other 031082024

I¢ Minimize || T |age 8
@ Logou Bio

Preferred Topics
Avallable Topics Preferred Topics (2)

Technology Education

Health and Fitness Environment
Glebalization

Engineering

‘Work and Careers.

Travel and Tourism

Culture and Traditions

Social Issues

‘Arts and Entertainment

Climate Change
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3.1 Choosing Speaking and
Writing Topics:

To enhance your confidence, Encoach offers you
the flexibility to select a topic of your choice for
the speaking and writing exercise ONLY . This
allows us to include at least one exercise related
to your chosen topic.

To select a topic:
1. Click on the "Select Topic" button.

2. The selected topic will appear on the right
side of the screen.

3. There are a total of 51 topics available.

4. If you do not select any topic, the system will
randomly assign a topic to you.

Additionally, from this screen, you can also
choose the gender of the examiner. (Image
8,9).

Gslnoll grbleo jLis 3.2
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EnCoach

Login to your account
with your registered Email Address

Image 10

3.3 Forget Password/
Password Reset Process:

1. Reset Password: Enter the email address
associated with your account.

2. Click on the "Forget Password" option.

3. A password reset link will be sent to your
registered email.

4. Open your email and click on the
provided link.

5. Set a new password for your account.

(Image 10).
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B encoach
I3 Dashboard

@ Exams

/ Erercines N
EnCoach

(U Record

Bio
Your bio will appear here, you can change it by clicking on your name in the top right cormer.

Assignments <+

Assignments will appear here. it seems that for now there are no assignments for you.

/
X :

Linked to: Muscat Training Institute

ﬂ? 17.92%
Average Score

126
& s

Score History
[ Reading Level 0/ Leval 9 (Desired Leval:9) {1 Ustening Level 0/ Lavel 9 (Dasired Levat 9)
/7 writing Level & / Level 9 (Desired Level-9) 5] Speaking Level 0 / Leve! 9 (Desired Level 9]
¢ Minimize
& LlogOut O] Level English Levet: Pre-imermediate / A2 Il I Iage 1 1

Submit a ticket

Subject

Jpubject..

Write your ticket's description here.

Reporter

Student - si@mtiom

3.3 To request assistance or
provide feedback.

Follow these steps:

1. Access the help icon located next to your
name.

2. Click on the help icon to open a window
for creating your ticket.

3. Provide a subject for your ticket.

ol Bacluwal) 5,535 ayaii) 3.3
CJLEx>lL>;qJ53

Gl Slghsll glil o

lowwl il 39290l Baclunall jo) (e ail. 1

cLis) 535U ia) saclusall oy wde yail. 2
b dolsll 5,83l

b dolsl 8,53l glgic Sy 08. 3
wwlioll 8,S30l g5 4isl. 4
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4. Select the appropriate ticket type. 2l doll 8,8 3il) Wade laog sl 5

5. Write a detailed description of your 8 "Jluyl" )y e ol &gl o .6
ticket. (1211 byg0) . doll 8,833l

6. Finally, press the submit button to submit
your ticket. (Image 11).
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. EnCoach

15 Dashboard

Edit Profile

[¢ Minimize

3 Llogout

Nasser ALDhahli | Teacher

Coach

Image 13

Uniimited

3.4 Profile Update:

To update your profile, follow these steps:

1. Click on your name to access your profile.

2. The profile page will open, allowing you
to make edits and updates.

3. You can update the following
information:

- Name

- Email

- Password

- Employment status

- Gender

After making the desired changes, click the
"Save" button to save your updated profile.

(Image 13).
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(13 3)50)
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. EnCoach

I3 Dashboard

5 . Student

& Exercises

Coach

(i}

~* Stats

< Minimize

B Logou

126
ﬁ Exercise

speaking

3.5 Linked Account;

If your account is sponsored by a corporate
entity, you will notice a tag displayed at the
top right corner that says "Linked to:
XXXXXXXX." This tag indicates that the
validity of your account is tied to the
sponsorship provided by your corporate
entity. In the event that the corporate
account becomes inactive or expires, you
have the option to continue using your
account by purchasing your own package.

bsyel| Ll 3.5
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